
Guidance Document

Guidance Note - Small Grants Scheme

1.	 What is the Small Grants Scheme?

1.1	 The Small Grants Scheme (SGS) is an initiative, which has been in operation for a number of years 	
	 for Accredited Environmental Bodies (EBs) and is now being opened up to all EBs that have been 	
	 enrolled with ENTRUST for over three years.  The aim of the SGS is to reduce the administrative 	
	 burden of applying for and giving small grants. The rules of the SGS are as follows:

	 • 	 Each individual grant is capped at £5,000;
	 • 	 The SGS can only be used for small, discrete projects; and
	 • 	 Each year, participating EBs can allocate a maximum of £100,000 or 10% of their Landfill 		
		  Communities Fund (LCF) income for the previous year (whichever is the lowest) to the SGS.
 
			 All of the existing conditions and guidelines issued by ENTRUST must also be complied with for the 	
	 SGS.

1.3	 You will be required to register a new SGS project every financial year (from 01 April annually), 		
	 should you wish to continue the SGS.

1.4	 The roll out of the SGS will be limited to Object D projects only.

2.	 Am I eligible to set up a Small Grants Scheme?

2.1	 Provided that you have been enrolled as an EB for over three years, you will be eligible to 		
	 set up a SGS.

3.	 How do I register for a Small Grants Scheme?

3.1	 Registration for the SGS is simple.  All you need to do is complete a Form 2 and the Object D 
	 Appendix as set out in Appendix A of this guidance note.  Once the project has been approved by 	
	 ENTRUST, you will be able to start making small grants under this umbrella project without the need 	
	 for further approval from ENTRUST.

4.	 What are the limitations of the Small Grants Scheme?

4.1	 It is important that all grants made under the SGS are small and discrete and must not form part of 	
	 a larger project. For example, installing benches into a park could be funded under the SGS, but 	
	 if the whole park is being improved and the benches form only part of the improvement, the 
	 development would not be eligible under the SGS.



4.2 	 You cannot make grants under the SGS for the following:

	 • 	 Core costs of an organisation;
	 • 	 Retrospective funding – work that has already taken place before any grant is awarded;
	 • 	 Schemes with a total cost of more than £5,000;
	 • 	 Schemes that do not meet the funding criteria of Object D;
	 • 	 Grants that form part of a larger project; and
	 • 	 Schemes which will not be completed before 31 March of the financial year that they were
		  registered.

4.3	 To assist you in determining whether a project falls under the SGS, you should also refer to the 
	 ENTRUST Guidance Manual D - Object D Guidance for full details of Object D.
	
5.	 What information do I need to maintain?

5.1	 If you register a SGS you will be required to keep records of all aspects of the grants that are 
	 required on the project registration form (Form 2 and Form 2 Appendix – Object D). However, in 
	 order to reduce the administrative burden, we will only require this information to be provided 
	 annually when the statutory annual return is due on 28 April. The key areas that ENTRUST require 	
	 information for each grant are as follows:

	 •	 A brief description of the project;
	 •	 Nearest postcode to the site;
	 •	 Nearest landfill site;
	 •	 Type of amenity;
	 •	 The month/year of expenditure;
	 •	 The value of the grant;
	 •	 Value for money questions; and
	 •	 Youth volunteering questions.

5.2	 We will provide you with a template of a spreadsheet which sets out all of the information required 	
	 which will be sent to you when we approve your SGS.

5.3	 You will also need to demonstrate that each individual grant that you have made is compliant with 	
	 the Regulations and so all EBs should keep on file the following information:

	 •	 A photo of the works once completed; 
	 •	 All invoices relating to expenditure (including non-LCF expenditure as the total grant cost 	
		  cannot exceed £5,000);
	 •	 Written assurance that the works have been completed; and 
	 •	 Assurance that you have inspected the works for compliance.

5.4 	 It should be noted that we can also request to see these records at any time. For this reason, it is 	
	 recommended that you keep these records up to date which will also reduce the administrative 
	 burden at year end.  

6.	 Further information

6.1	 If you would like any further information about the SGS, please contact Hannah Williams, 
	 Regulations Manager on 01926 488 324 or at hannahwilliams@entrust.org.uk.
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APPENDIX A 
 

TEMPLATE PROJECT REGISTRATION FORMS FOR THE SMALL GRANTS SCHEME 
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